RESET

CHANGE OF INTAKE FORM

STUDENT DETAILS

First Name/s:

Student ID: Date of Birth (DD/MM/YYY): / /

Reason for request:

Course Name at ACTB:

Current Start Date: / / Current End Date: / /
New Intake Star Date / /
Student’s Signature:

Date of Request: / /
OFFICE USE ONLY

What evidence is provided?

Is the Change of Intake Approved? O Yes O No

Approved By: Approved Date: / /

Change of Intake Refused Email Sent to Student? O Yes O No

Refused By: Refused Date: / /

For CoE and Academic Records:
CoE(s) have been revised? O Yes O No

New CoE Number:

Processing Staff
Signature:

Portal Updated Date / /

Is the outcome communicated to the student via email with the new CoE? O Yes O No

Date of Communication: / /

Disclaimer: This request may affect your student visa. You should contact the Department of Home Affairs (DHA) to
check any visa implications before proceeding.

Note: If you disagree with a decision, you may appeal under ACTB’s Complaints and Appeals policy. We aim to
finalise investigations within 60 days.

AUSTRALIAN COLLEGE OF TECHNOLOGY AND BUSINESS PTY LTD | RTO No: 32017 | CRICOS Code: 03164M
Website: www.actb.com.au | E-mail: info@actb.com.au

CAMPUS: 100 Brunswick St, Fortitude Valley QLD 4006 | TEL: +61 7 3852 6967

ACTB Change of Intake Form_v2.0_Oct2025| Last reviewed: October 2025 | Not controlled when printed | Page 1 of 1



	Button 2: 
	Text Field 66: 
	Text Field 67: 
	Text Field 68: 
	Text Field 50: 
	Text Field 51: 
	Text Field 77: 
	Text Field 55: 
	Text Field 56: 
	Text Field 57: 
	Text Field 52: 
	Text Field 85: 
	Text Field 86: 
	Text Field 87: 
	Text Field 78: 
	Text Field 79: 
	Text Field 80: 
	Text Field 82: 
	Text Field 83: 
	Text Field 84: 
	Text Field 69: 
	Text Field 91: 
	Text Field 92: 
	Text Field 93: 
	Text Field 70: 
	Text Field 94: 
	Text Field 95: 
	Text Field 96: 
	Text Field 89: 
	Text Field 100: 
	Text Field 74: 
	Text Field 75: 
	Text Field 76: 
	Radio Button 1: Off
	Radio Button 2: Off
	Radio Button 4: Off
	Radio Button 3: Off
	Text Field 101: 
	Text Field 102: 
	Text Field 103: 
	text_44hpuf: 
	text_45oivz: 


